Instruction for registering diploma theses in the 18.10.2016
Archive of Diploma Theses by Students USOS 6.2.0

The procedure of registering a diploma thesis in the Archive of Diploma Theses (APD):

Step 0 _Step Oa Q | Step 3 Step 5

- Student Student Student -

Step Who Task
Inform the dean’s office about the planned defences for which he/she acts as the Supervisor
on a template printed from the APD certified with a signature:
1) thesis title in the original language with the student’s full name
and their index number;
0 | Supervisor 2) the members of the examination board:
e supervisor’s full name and academic title or degree;
e reviewer’s full name and academic title or degree;
e Board chairperson’s full name and academic title or degree;
3) planned date of the diploma examination.

According to the information concerning planned defenses as described in Step 0, enter the

following data into the USOS system:

1) thesis title in the original language with the student’'s full name

0Oa [Dean's Office and their index number;

2) the members of the examination board:

e Supervisor’s full name and academic title or degree;
e Reviewer’s full name and academic title or degree;
e Board chairperson’s full name and academic title or degree;

3) planned date of the diploma examination.

4) in the field: "Thesis Status in the Archive of Diploma Theses”: "For modification
(student is to submit a summary via APD or USOSweb)" instead of: “Not for
modification”, in the field: “Archive in APD?” enter: “Archive” instead of: “Do not
archive”.
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Prior to the examination enter the following into the APD system:
1) thesis language;
2) thesis title in Polish if the thesis has been written in another language - up to 300

1 | Student characters;
3) a concise summary of the thesis both in Polish and in the original language if the thesis
has been written in a language other than Polish - up to 4000 characters;
4) keywords in Polish -up to 1000 characters;
The Department Board may require the student to include English translations of the thesis
title and the abstract. In that case the student has to enter translations of the parts described
n points 2), 3) and 4) into the APD system.
2 | Student

Enter the electronic copy of the thesis in a single PDF file into the APD system prior to the
exam (if the thesis contains attachments, they should be entered into the APD system as
single compressed files (.tar.gz, .rar, .7z, .gzip, .pdf, .zip)).

3 Pupervisor

Send student’s thesis to be verified by anti-plagiarism software. Download verification
results. Approve thesis data (or requests correction) — back to Step 1.

3 [Student

ay download anti-plagiarism veritication results.

4 | Student

After getting the Supervisor’s approval of his/her thesis in the APD system, and before taking
the diploma examination, submits to the Dean’s Office one copy of the dissertation (printed
double-sided from the APD system, font up to 12 points, line spacing no wider than 1.5 point)
with attachments, bound in a thin cardboard cover with a paper spine in the colour specific
for the department as described in the University’s Visual Identification System.

Supervisor [n the APD system complete and approve the form of diploma examination grade. The form
4 constitutes a review authored by both the Supervisor and the Reviewer.

Reviewer

Dean's Issues a diploma examination Protocol.
"}

Office
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1. Logging in to the Archive of Diploma Theses (APD)

To log in to the Archive of Diploma Theses (APD) go to:

https://apd.uni.wroc.pl

After you open the page, click in the upper-right corner: Login (Figure 1):

Umwersytet
%/ Wroctawski CATALOGUE

CoNIAG] Witamy w Archiwum Prac Dyplomowych Uniwersytetu Wroctawskiego

tiw Aktualizacja systemu

Szanowni Paristwo,
uprzejmie informujemy, ze od dnia 29.08.2016 r. od 18:00 do dnia 30.08.2016 r. do 15:00 nie bedzie mozna karzystat z systemu ze
wzgledu na zaplanowane w tym czasie prace zwigzane z akiualizaia systemu.

Figure 1

The Central Authentication System page will open. Type in your username and password in appropriate fields.
Login and password are the same as those wused to log in to the USOSweb system.

(Figure 2):

X\ Uniwersytet
%§@ Wroctawski

Only students and staff members are allowed to access on-line services.

Enter your Username and Password I Enter your USOSweb login.

Username:
Password: [TV
W Remember me [ Enter your USOSweb password.

CLEAR LOGIN

forgotten password | polska wersja

Figure 2:
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2. My theses and tasks:

After logging in to the APD, My theses and tasks page will appear. It can be found under My thesis tab in the top
menu.

In_the left column there is a list of theses whose author is the Student. A thesis will appear in the menu once it is
registered in the USOS system by the Dean's Office (Figure 3).

In the right column there is a list of tasks to be performed where the student is required to complete all information

(Figure 3):

Unwersytzt
v/ Wroctawski INFORMATION  CATALOGUE

QUICK START My theses and tasks

U-MAIL

This page contains a preview of your theses (left column), tasks (right column) and upcoming exams. The
MY THESES theses and tasks are grouped according to your role and type of activities to be done,
+ diploma mors

» author

MY TASKS Upcoming exams
» diploma

» complete information AuTHoR
Magisterium na WPAE (23-MGR)
MY DIPLOMAS Oct 31, 2016, 843 2m

mare info

MY EXAMS

Thesis data Completing thesis data
Diploma theses My tasks
AUTHOR J/ COMPLETE INFORMATION ¢ ﬂ
I Przykiadowa praca magisterska II Przykladowa praca magisterska I

Wy home page in the catalogue 3

Figure 3
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Instruction for registering diploma theses in the
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3. Provide information about thesis

By clicking on the thesis title in My tasks (Figure 3), in Complete information go to Edit thesis information
(Figure 4):

[ —
Uniwersytet
Wroctawski INFORMATION MY THESES
UICK START .
e Przyktadowa praca magisterska
SEARCH Master thesis
: g::;ced back to previous page
Status
THESES
» theses catalogue Thesis author e Thessaer Thesis supervisors ey Thesissupamisorandreviawers
» Przykladowa praca Entering thesis data
magisterska
BE=—i 9]

PEOPLE

b search

Thesis information

Language of the thesis: I -- language not given -- B H I

Title:

Przyktadowa praca magisterska

\Vagisterium na \
Date of defence:

jf Message to the authors
Author;

Files

There s still no set of files

Reviews

Dissertation advisor:
QOrganizational unit:

Date of approval of the subject:

Abstract:

Keywords:

Faculty of Law, Administration and Economics

Oct. 26, 2016

Limit 4000, entered 0 characters

Limit 1000, entered 0 characters

&jj Message to reviewers

Reviewers:
H Status:  Author of the thesis should type data
i | Archiving status:  To be archived

auther

52

52

Figure 4
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First select the language in which the thesis is written (Figure 4). Depending on the language complete

appropriate fields:

e The title in Polish, if the dissertation has been written in a language other than Polish,

e A summary of the thesis in the original language, if the dissertation has been written in a language other
than English and in Polish,

e Key words in the original language, if the dissertation has been written in a language other than English

and in Polish.

The Department Board may require the student to include English translations of the thesis title and the
abstract. In that case the student has to enter translations of the following into English:

e  dissertation title,

e  abstract,

e  keywords.
After completing the information save changes by clicking the Save thesis data.

Examples of completed information has been shown in Figure 5:
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niwersytet
Wroctawski

QUICK START

SEARCH Master thesis
b quick

‘i
e [® back to previous page

Status

‘Thesis author
Entering thesis data

THESES
b thes alogue
+ Przykladowa praca
magisterska

PEOPLE

» search Thesis information

Language of the thesis:

Title:

Author:

Dissertation advisor:
Organizational unit:

Date of approval of the subject:

There is still no set of files

Reviews
A

Abstract:

Keywords:

Reviewers:

H Status:

H Archiving status:
Files

INFORMATION CATALOGUE MY THESES

Przyktadowa praca magisterska

[-|m

Przyktadowa praca magisterska
[l Proykbadowa praca magisterska
Limit 1000, entered 29 characters

English [EN]

AD-K-52

Date of defencs

Faculty of Law, Administration and Economics

Oct. 26, 2016

Tu wpisz streszczenie w jezyku angielskim.

Limit 4000, entered 42 characters

ol | T wipisz streszczenie w jezyku polskim.

Limit 4000, entered 39 characters

d | Tu wpisz slowa kluczowe w jezyku angielskim.

Limit 1000, entered 44 characters

bl | T wpisz stowa Kluczowe w jezyku polskim.

Limit 1000, entered 41 characters
Author of the thesis should type data

To be archived

2lJj Message to the authors

2bJi Message to reviewers

Figure 5
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After you click SAVE THESIS DATA a message asking you to confirm the selected operation will be
generated (Figure 6). To confirm the operation, click OK:

Are you sure you want to save changes?
If you change the language selection, and some fields are hidden, record will lose its original content when saved.

——

“‘* | Anuluj

Figure 6

3. Adding attachments

After completing information about the thesis, add an attachment with the dissertation. In order to do so

click Browse to add files (Figure 7):
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nivwersytet
WrOCIaWSkI INFORMATION MY THESES

QUICK START

Przyktadowa praca magisterska
Master thesis
+ quick

» advanced Status

Thesis authar Thss suthar Thess supanvisars Thesis supenvisar and reviewars
Entering thesis data

magisterska
Thesis information
PEOPLE

» search
V]

Thesis data has been saved

Language of the thesis: English [EM] |Z| H

3] Przykladowa praca magisterska

Title: [l Przyktadowa praca magisterska
Limit 1000 rs

Date of defes

Organizational unit  Faculty of Law, Administration and Economics

Author:

Date of approval of the subject:  Oct, 25, 2016

E Tu wpisz streszezenie w jezyku angielskim,

Limit 4000, entered 42 c|

Abstract:
: Tu wpisz streszezenie w jgzyku polskim.
Limit 4000 d 39 cl
EE 11 wpisz stowa kluczowe w jezyku angielskim,
Limit 1000, entered 44 cl Ts
Keywords:

: Tu wpisz stowa kluczowe w jezyku polskim,

Limit 1000, ent:

&4f/ Message to reviewers

revene =

H Status:  Author of the thesis should type data
[ | Archiving status:  To be archived
Files

There is still no set of files

Reviews

Figure 7
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The following message will appear (Figure 8):

Thesis status will change from "Entering thesis data’ to 'Uploading files”
After this step you can still go back to editing the data and correct entered information.

Make sure the data has been saved (click the "Save thesis information’ button).

Are you sure you want to continue?
S

—>

Figure 8

Click OK.

[ ok ]I[ Anuluj
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To add attachments click Add files (Figure 9):

Uniwersytet
WrOC{aWSM INFORMATION MY THESES

QUICKSTART Przyktadowa praca magisterska
SR Master thesis
» quick
Thesis author
Adding files

» advanced Status

THESES
» theses catalogue

+ Proyladows preca oo amion B ol =J

magisterska

Thesis information
PEOPLE

» search
V]

Thesis status has changed

Language of thethesis.  English [EN]

Tit ER Przyktadowa praca magisterska
itle:
o Przyktadowa praca magisterska

_ 2lff Message to the authors

Author:

D‘:t;;;-f d‘afen;:e
Dissertation advisor: _
Organizational unit ~ Faculty of Law, Administration and Economics
Date of approval of the subject:  Oct. 26, 2016

EFd Tu wpisz streszezenie w jezyku angielskim,
Abstract:
ol T wpisz streszczenie w jezyku polskim.

Tu wpisz stowa kluczowe w jezyku angielskim.
(¥ Jezy 3
Keywords:
o Tu wpisz stowa kluczowe w jezyku polskim.

7_1"_ Message to reviewers

Revl - =

i | Status:  Author of the thesis should upload files
i | Archiving status:  To be archived
Files

No files have been added to this set

Jersion of the thesiz: 1 (not approved =2 Add files

Reviews

Figure 9
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To add a file (Figure 10) with the thesis choose its type: Thesis and click Browse ... and select a file saved on a

disk in pdf format.

PLEASE NOTE!
In accordance with directive No. 111/2015 of the Rector of the University of Wroctaw of 21 October 2015, the file

name should follow the format:

UWr-JJ-AAAAAA-YYYY.pdf
where
JJ is the code of the Department:

21-Department of Philology

22-Department of Historical and Pedagogical Sciences
23-the Department of Law, Administration and Economics
24-the Department Physics and Astronomy

25-Department of Biological Sciences

26-Department of Social Sciences

27-Department of Chemistry

28-Department of Mathematics and Computer Science
29-Department of Biotechnology

30-Department of Earth Sciences and the Environmental Management
76- Interdepartmental Studies of Environmental Protection

77- College of Interdepartmental Individual Studies in Arts and Social Sciences

AAAAAA is the student’s number
YYYY is the year of when the file with the thesis was posted

.pdf -the extension must be written in lowercase
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Uniwersytet
Wroctawski

QUICK START Files attached to
SEARCH
b quick

I back to thesis
» advanced

List of sets

PEOPLE
» search
enabled!

Add file [} Add URL [§

Add file

Kind:

File:

Language:

Description:

INFORMATION CATALOGUE MY THESES

the thesis

Przyktadowa praca magisterska

Files are grouped into sets.

Some types of theses permit to archive more than one set of files - consecutive sets correspond to
consecutive versions of the thesis.

The mechanism of checking the compatibility of a thesis uploaded to APD with a printed version is

no files in the set

Add a description of the physical location of the thesis [}

T D
MhaimiLiTe e " =

Maximum file size: 100.0 MB

Legal extensions: .pdf

Mame: required to match a pattern

Nle wybrano pliku.

English [EN]

Limit 300, entered 0 characters

NO

Figure 10

A short description of the attachment may also be included.
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Adding the attachment should be confirmed by clicking Add to the Set (Figure 11):

Uniwersytet
W roc {'aWS kl INFORMATION MY THESES

Files attached to the thesis
Przyktadowa praca magisterska

[# back to thesis
List of sets

Files are grouped into sets.

Some types of theses permit to archive more than one set of files - consecutive sets correspond to
consecutive versions of the thesis.

(rnore]

PEOPLE
» search

The mechanism of checking the compatibility of a thesis uploaded to APD with a printed version is

enabled!
(mare]
1 no files in the set NO

Add file [§ Add URL [ Add a description of the physical location of the thesis [}

Add file

Thesis |Z|

. Maximum amount in a set: 1

Kind:  praximum file size: 100.0 M8
Lezal extensions: _pdf
Mame: reguired to match a pattern

File: Przegladaj... | UWr-23-123456-2016.pdf
Authors' personal numbers [PESEL) in the file name will be automatically replaced with their US0S identifiers.

Language: English [EN] |z|
Description:

Limit 300, entered 0 characters

Figure 11
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Each added attachment will be displayed on the attachment list. It can be deleted from the list using the Delete

button (Figure 12):

. |
Uniwersytet
W roc iaWS kl INFORMATION MY THESES

Files attached to the thesis

Przyktadowa praca magisterska

back to thesis

» advanced

List of sets

Files are grouped into sets,

Some types of theses permit to archive more than one set of files - consecutive sets correspond to
consecutive versions of the thesis,

(miore]

The mechanism of checking the compatibility of a thesis uploaded to APD with a printed version is
enabled!

(rnore]

File "UWr-23-123456-2016.pdf" has been added to set 1

Set elements
[ _23- X
1 18 UWr-23-123456-2016.pdf = NO
kind: Thesis | size: 487 6 KB | language: Eng n 2016-10-26 10:08 :“_ Edit -9 ste | link for single uze

Add file [ 1 Add URL [} Add a description of the physical location of the thesis [
Add file

Thesis |Z|

Maximum amount in a set: 1
Maximum file size: 100.0 ME

Legal extensions: _pdf

Mame: required to match a pattern

Przegladaj... | MNie wybrano pliku.
File:

suthors' personal numbers [PESEL) in the file name will be automatically replaced with their US0S identifiers.

Kind:

Language: English [EN] IZ|

Description:

Limit 200, entered O characters

Figure 12
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If, in addition to the dissertation, you want to add an attachment, use Other, then click Browse and select a file

from the disk (Figure 13).

PLEASE NOTE! All attachments (with the exception of the attachment with the dissertation) must be
compressed into a single archive file (.rar, .7z, .gzip, .zip).

Uniwersytet
Wroctaws kl INFORMATION MY THESES

Files attached to the thesis
Przyktadowa praca magisterska

[# back to thesis

List of sets

Files are grouped into sets,
Some types of theses permit to archive more than one set of files - consecutive sets correspond to
consecutive versions of the thesis.

(more]

The mechanism of checking the compatibility of a thesis uploaded to APD with a printed version is
enabled!

(more]

File "UWr-23-123456-2016.pdf" has been added to set1

Set elements

q (8] UWr-23-123456-2016 pdf (o

kind: Thesis | size 487.6 KB | language- English

NO

on 2016-10-26 1008 oy ([ ot | Delete | Link for single use

Add file [§ Add URL [ Add a description of the physical location of the thesis [§

Add file /

Kind:  Maximum 3783 :
Mammumfllesze ZCOOMB
Legal extensions: _pdf, .zip, -rar, .s=ip, .72

I Przegladaj... ' atgczniki.zip

File:
_t ors' perzonal numbers (P E>EL in l =f|= name will be au t "’Stl all ,«r=35 ed w |t' their USDS identifiers.
Language: English [EN] IZ|
Description:

Limit 300, entered O characters

Figure 13
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After you have added all the attachments, click Back to Thesis to return to the

description page (Figure 14):

Uniwersytet
W roc {'GWS kl INFORMATION MY THESES

Files attached to the thesis
Przyktadowa praca magisterska

» advanced [#] back to thesis
List of sets

Files are grouped into sets.

Some types of theses permit to archive more than one set of files - consecutive sets correspond to
consecutive versions of the thesis,

(more]

» search

The mechanism of checking the compatibility of a thesis uploaded to APD with a printed version is
enabled!

(more]

File "Zatacznikizip" has been added to set1

[£] UWr-23-123456-2016.pdf | ¢

kind: Thesis | = 6 KB | language: Eng

016-10-26 10:08 :'_'_De =t | Link for single use

NO

Ty .
&) Zatacznikizip |0
kind: Orther | size- 1.1 ME | Lz ] | submitted on 2016-10-26 10 15:"__[)9519 Link for single use

Add file [ 1 Add URL i Add a description of the physical location of the thesis [§

Add file

Thesis |Z|

Maximum amount in a set: 1
Maximum file size: 100.0 ME

Legal extensions: _pdf

Mame: required to match a pattern

File: Nie wybrano pliku.

suthors' perzonal numbers [PESEL) in the file name will be automatically replaced with their USOS identifiers.

Kind:

Language: English [EN] IZ|

Description:

Limit 300, entered O characters

Figure 14
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To return to the page for adding attachments, click Edit files (Figure 15):

It is also possible to go back to editing information about thesis (title, abstract, keywords) by clicking RETURN
TO EDITING DATA (Figure 15):

Uniwersytet
Wroctawski

INFORMATION CATALOGUE MY THESES

JUICK START .
< - Przyktadowa praca magisterska

Master thesis

SEARCH
» quick .
o3|
N SRS [¥ back to previous page
Status
THESES
» theses catalogue Thegzautner — Thesissther ThegsmperisEn — Temnpe e
Adding files

» Przykiadowa praca
magisterska

[eommeon] i - =
PECPLE
» search Thesis information

Language of the thesis:  English [EN]

T ER Przyktadowa praca magisterska
itle:
= Przyktadowa praca magisterska

2/ Message to the authors
Author:

defenc

Dissertation advisor:
Organizational unit:

Date of approval of the subject:

Abstract:

Keywords:

Reviewers:

H Status:
i Archiving status:

Files

Kind: Thes L
(A —q_=
1] Zatacznikizip

kind: Other | size

sion of the thesis: 1 (not approved

Reviews

(8] UWr-23-123456-2016.pdf | ire

Liliana Gruca

Faculty of Law, Administration and Economics
Oct. 26, 2016

EIS Tu wpisz streszczenie w jezyku angielskim.
fod Tu wpisz streszczenie w jezyku polskim.

EEd Tu wpisz stowa kluczowe w jezyku angielskim.
o T wpisz stowa kluczowe w jezyku polskim.
.

.

Author of the thesis should upload files

2/ Message to reviewers

To be archived

=3 Edit files

Figure 15
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After completing information and adding attachments containing the thesis it should be forwarded for approval

by the Supervisor. To do so, click: FORWARD FOR APPROVAL OF THE SUPERVISOR (Figure 15):

i ===
niwersytet
Wroctawski INFORMATION MY THESES
JUICK START .
< . Przyktadowa praca magisterska
SEARCH Master thesis
» quick _
3 sEEnE [l back to previous page
Status
THESES
» theses catalogue Thafssuther — Thesis author Thefs mupanizmes — s
» Przykladowa praca Adding files
magisterska
e o miconn [ =
PEOPLE
3 S Thesis information

Language of the thesis:  English [EN]

i E= Przyktadowa praca magisterska
itle:
] Przyktadowa praca magisterska

2/ Message to the authors
Author: Aagisterum

Date of defence:

Dissertation advisor:
Organizational unit:

Date of approval of the subject:

Faculty of Law, Administration and Economics

Oct. 26, 2016

EES Tu wpisz streszczenie w jezyku angielskim,

Abstract:
u wpisz streszczenie w u polskim.
ol Tu wpi ie w jezyku polski
u wpisz stowa kluczowe w u angielskim.
Tu wpisz sh kl jezyku angielski
Keywords:
U WpISZ stowa KIUCZOWE W u polskim.
el Tu wpisz stowa kI jezyku polski
Reviewers: _ &/ Message to reviewers
——
H Status:  Author of the thesis should upload files
H Archiving status: ~ To be archived

Files

kind Thesis

[8] UWr-23-123456-2016.pdf | (o -

[y o e
8] Zatacznikizip

kind: Other | size

=> Edit files
Reviews
Figure 16
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This step cannot be cancelled, therefore it requires conformation (Figure 17):

Thesis status will change from ‘Add files’ to "Approval by supervisor.

After this step can no longer go back to editing the data.

Are you sure you want to continue?

Figure 17

Once approved, click the OK button and the status of the dissertation will change to: Supervisor should approve
changes made by the author (Figure 18):
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Uniwersytet
WFCCHWSkl INFORMATIOMN MY THESES

QUICK START

Przyktadowa praca magisterska
Master thesis

SEARCH
» quick
» advanced Status
THESES - -
» theses catalogue
> Przykladowa praca Thesis information
magisterska
MEDILE |@ Thesis status has changed
» search
Language of the thesis: ~ English [EN]
T E Przyktadowa praca magisterska
itle:
- Przyktadowa praca magisterska
&)/ Message to the authors
Author:
Dissertation advisor: m
Organizational unit: ~ Faculty of Law, Administration and Economics
Date of approval of the subject: ~ Oct. 26, 2016
u wpisz streszczenie w u angielskim.
EX Tuwpi ie w jezyku angielski
Abstract:
Tu wpisz streszczenie w jezyku polskim,
B Tu wpisz stowa kluczowe w jezyku angielskim.
Keywords:
fd Tu wpisz stowa kluczowe w jezyku polskim.
i, 2y Wesssoetoreviewers
EVIEWErS:
H Status: ( Supervisor should approve changes made by the au‘D
i | Archiving statust  To be archived

Files

(4] UWr-23-123456-2016.pd

kind Thesiz

6 KE | lang ng 016-10-26 1008

& Zatacznikizip | ©
and
=3 View files

Anti-plagiarism check

File: UWr-23-123456-2016.pdf

No requests have been sent yet

Reviews

&
O

Figure 18
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The Supervisor will be send an automated email informing her/him the thesis has been forwarded for approval

(Figure 19):

Zmiana statusu pracy

You can verify the data entered by the authors.

Tytuk:
Streszczenie:
Autorzy:

Kierujgcy
praca:

Recenzenci:

Data ztozenia:

Data

zatwierdzenia:

Status pracy:

Status
archiwizadji:

Przyktadowa praca magisterska

Tu wpisz streszczenie w jezyku angielskim.

brak
Oct. 26, 2016
Supervisor should approve changes made by the author

To be archived

Archiwum Prac Dyplomowych

Figure 19
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3. Verification of thesis by the Supervisor

The Supervisor verifies information entered by the student and the attached files (the dissertation file is
forwarded by the Supervisor to be scanned by anti-plagiarism software; verification results are made available to
the Supervisor):
e Once the data is approved by the Supervisor, the Reviewers can enter their reviews in the APD system.
e |If the data entered by the student is incorrect, the Supervisor withdraws the dissertation and sends it back
to the student for re-edition. In that case the Student is asked to modify the dissertation data and to

delete and upload a new file with the dissertation (Student should retake step 1 and step 2).
The student is automatically informed by e-mail of approval of the thesis or its withdrawal for re-edition.

After the dissertation has been sent by the Supervisor to be verified, the Anti-plagiarism software generates a

report.

In accordance with the Directive No. 98/2016 of the Rector of the University of Wroctaw of October 20, 2016
on the introduction of the Certification procedures and archiving of theses using the Diploma Theses Archive (APD)
and anti-plagiarism verification of theses:
,§ 4. The Dean determines the value of the similarity coefficients of investigated theses which, if exceeded, may
indicate a copyright infringement. The value of the similarity coefficients may not exceed:
1/ the similarity coefficient 1 does not exceed 50%;
1/ the similarity coefficient 2 does not exceed 5%;
§ 5. To each verified thesis a report is generated with similarities from the anti-plagiarism system in APD, taking

into account the similarity coefficient 1 or 1 and 2. The report is available between 7 and 14 days.
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The raport from the anti-plagiarism system is made available to the student (Figure 20):

Uniwersytet
WFOC{aWSkl INFORMATION MY THESES

JUICK START H
< - Przyktadowa praca magisterska

Master thesis

SEARCH
» quick .
Y SEEnE [ back to previous page
Status
THESES
» theses catalogue Thasssuthar e Tessaner Thass supanisers e Thess supenisor nd reviewsrs e
» Przykladowa praca Writing reviews

magisterska

Thesis information
PEOPLE
» search Language of the thesis: ~ English [EM]

. B Przyktadowa praca magisterska
itle:

- Przykiadowa praca magisterska

2/ Message to the authors
Author:

Dissertation advisor:

Organizational unit: ~ Faculty of Law, Administration and Economics

Date of approval of the subject: ~ Oct. 26, 2016

B Tu wpisz streszczenie wjezyku angielskim.

Abstract:
ol Tu wpisz streszczenie w jezyku polskim.
EE Tu wpisz stowa kluczowe w jezyku angielskim,
Keywords:
ol Tu wpisz stowa kluczowe w jeryku polskim.
0 i esssge toreviewers
S
i | Status:  Reviewers should write and approve reviews
1 | Archiving status:  Archived

Files

E Zatacznikizip | ¢

kind: Other |size- 11 M

‘= Printable version | i~
files UMWr-23- 1234 56- 2016 paf | kind

=3 View files

of the thesiz: 1

Anti-plagiarism check

File: UWr-23-123456-2016.pdf

R,epo!'t_ rfcei\red
Reviews
——— fk
o

Figure 20
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PLEASE NOTE!
It is not necessary for the student to present the report from the system to the Dean’s office!

The results of the verification are available in the form of an html report file. The student can read the report and

save it to the hard drive of their computer for their own purposes.

In order to save the report as a PDF file, use the [download] button (Figure 21). Then:

e in Google Chrome, use the option Open with [Otwdrz za pomocqg] and click OK

(Figure 21):

Otwieranie _— raport antyplagiatowy.html ﬁ

Rozpoczeto pobieranie pliku:

€ Katarzyna Ciemna - raport antyplagiatowy.html
Typ pliku: Chrome HTML Document
Adres: https://test.apd.uniwroc.pl

Po zakoriczeniu pobierania:

I @ Otworz za pgmoca_i l Google Chrome (domyslny) A

() Zapisz plik

[] Zapamigtaj te decyzje dla wszystkich plikéw tego typu

oK [ Anulj ]

Figure 21
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In the next step, please use the menu to Customise and control Google Chrome [Dostosowywanie i kontrolowanie

Google Chrome] (Figure 22):

r I = <\ B L

R [E=SjE=sEe ==

C | @ file:///CfUsers/usos/Desktop, R - 20 -°:20raport? 20antyplagiatowy.htm|

Raport podobienstwa

Tytul: ]

Auor: ]

Promotor: |

Data Raportu Podobieistwa: 2016-08.29 10:17:57

Wspélczynnik podobienstwa 1: [H 3,8%

Wspétezynnik podobienstwa 2: [l 2,0%

‘Wspolczynnik podobieristwa 3: 4.2%

Wspolczynnik podobienstwa 4: 2,0%

Wepolezynnik podobienstwa 5: B 0,4%

Diugos¢ frazy dia Wspolczynnika 25

Podobienstwa 2: [l

Liczba slow: 7203

Liczba znakow: 37963

Adresy stron pominietych przy sprawdzaniu:
Uwaga, w niektérych wtym j sle Iltery 2 roznych alfabetow. Wystqplema tych liter zostaly wyréznione. Moze to swiadczyc o probie ukrycla nledopuszczalnych zapnzyczen
System zamienil te litery na ich i iki w i w ktérych t 2ostaly Prosimy o analizy tych fr

<[]

[[Dostosowywanie i kontrolowanie Google Chrome ||

raportu.
Liczba wyroznionych wyrazow 5

@ Najdiuisze fragmenty zidentyfikowane jako podobne

G © w ktorych i podobne: z Bazy Aktow Prawnych (BAP) &) Wolters Kluwer

@S ° w ktorych i podobne: z macierzystej Bazy danych
@ Baza swiatowego Internetu (kliknij aby rozwinag liste)

Szczegoly Raportu podobienstwa.

Na czerwono oznaczone sa fragmenty odnalezione w dokumentach z Bazy danych.
Na ziclono oznaczone sq fragmenty odnalezione w tekstach z zasobéw Internetu.
Niebieskim kolorem tla oznaczone sq fragmenty odnalezione w dokumentach z Bazy Aktow Prawnych.

Figure 22
Then select Print [Drukuj] (Figure 23):

Raport podobienstwa

@D B2:2 swiatowego Internetu (kliknij aby rozwinac liste)

Szczegoly Raportu podobienstwa.

Na czerwono oznaczone sq fragmenty odnalezione w dokumentach z Bazy danych.
Na zielono oznaczone s fragmenty odnalezione w tekstach z zasobdw Internetu,
Niebieskim kolorem tla oznaczone sq fragmenty odnalezione w dokumentach z Bazy Aktow Prawnych.

Tyt I
Autr: I
Data Raportu Podobieiistwa: 2016-09-29 101757 1
CtrteP
Wspolczynnik podobienstwa 1: B 3’8*"/° -
Wspolczynnik podobienstwa 2: [ 2,0%
Wspélczynnik podobiefistwa 3: 4,2% »
Wspdlczynnik podobieiistwa 4: B 2,0% Keph ?
Wspdlczynnik podobieiistwa 5: 0,4%
Diugosé frazy dla Wspolczynnika 5
Podobienstwa 2: »
Liczba stow: 7203
Liczba znakow: 37963 —
Adresy stron pominigtych przy sprawdzaniu:
Uwaga, w niektérych wtym siq Iltery zréznych alhbelow Wystapienia tych liter zostaly wyréznione. Moze to swiadczy¢ o probie ukrycla niedopuszczalnych zapozyczen.
System zamienil te litery na ich w alfabecie ja, zostaly Prosimy o wnikliwej analizy tych fragmentéw
raportu.
Liczba wyréznionych wyrazoéw 5§
- y Jako podobne
G O w ktorych i podobne: z Bazy Aktow Prawnych (BAP) &) Wolters Kluwer
[ > A w ktorych i podobne: z i j Bazy danych

Figure 23
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Then use Change [Zmien] (Figure 24):

[0 D~ ~ N — e e —— -

=S ey =

C | @ file/f/C:/U: Desktop/Kat:

Drukyj

Lacznie: kartki - 56

Drukuj ISR

HP Color Laserlet CM2...

Urzadzenie
docelowe

Strony O ..

Kopie 1 |-

Ukled Pionowo =
Kolor Caarno-bialy -

+ Wiscej ustawien

Drukuj w oknie systemowym (Ctrl+Shift-P)

0C 0-920raport?20
wase [ E—
Raport podobiefistwa

Ty [ |
Autor: [ |
Promotor
Data Raportu Podabienstwa: 20150029 101757
Wepoicayanik podobiotstwa 1 3,8%
Wepalczyanik podoblansiwa 2: 2,0%
Wispelczymnik podobierstua 3: 4,2%
Wispelczymnik podobiorsiwa & 2,0%
Wepdiczyanik podoblenstes §: 0,4%
Dlugose frazy dia Wepslezynrika s
Podepiofora 2
Liczbasiow: 7208
Liczba znakéw: e

Adrasy stron pominigtych przy sprawdzaniu:

Uwaga, w niektérych wyrazach w tym dokumencie pojawiaja sie litery z réznych
alfabetéw. Wystapienia tych liter zostaly wyréznione. Moze to $wiadczyé o
probie ukrycia ni zyczen ienil te litery na ich
odpowiedniki w alfabecie faciriskim a fragmenty, w ktorych wystepuja, zostaly

i Prosimy o i ie wnikliwe] analizy

tych fragmentéw raportu.
Liczba wyréznionych wyrazow 5

(=) Naidluzsze fragmenty zidentyfikowane jako podobne

= w ktérych iono fragmenty podobne: z Bazy Aktow
Prawnych (BAP) &) wolters Kluwer

wktérych iono fragmenty podobne: z macierzystej

Bazy danych
(") Baza éwiatowego Internetu (Kliknij aby rozwinaé liste)

Szezegsly Raportu podebieristwa.

Na ragmonty Bazy danyeh.
Na zislono .
Niobleskim kolorem tta ragmenty odnalezione Prawnych,

Figure 24

Then select Save as PDF [Zapisz jako PDF] (Figure 25):

Wybierz urzadzenie docelowe

2]

Ostatnie urzadzenia docelowe

| | Zapisz jako PDF

P

HP Color LaserJet CM2320 MFP Series Fax

Lokalne urzadzenia docelowe Zarzadza..

|| Zapisz jako PDF

Wyélij do programu OneNote 2010
PDFCreator

Microsoft XPS Document Writer

HP Color Laserlet CM2320 MFP Series PCL 6
HP Color LaserJet CM2320 MFP Series Fax

Faw

Anuluj

Drukuj do Dokumentow w chmurze. Zaloguyj sie, by drukowac za

gle Cloud Print.

pomoca Go

Figure 25
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And Save [Zapisz] (Figure 26):

/o — <O — R ——
G (@ file1/CUsers/usos/Deskiop R, 2021 ort%20anty plagiatowy html

Drukyj

wnae [ e —

Eaeznie: strony - 56

Raport podobiefistwa

Tytut: )
Urzad: 1| zapisz jaka FOF Autor: I
doc Promator:
Zmi Data Raportu Podobiefstwa: 2016.0-29 10:17:57
Wspoicaynnik podobleistwa 1 3,8%
Strony Wezystii Wepélczynnik podoblefstwa 2: 2,0%
Wepblezynnik podobiefistwa 3: 4,2%
Wapslczynnik podoblofistwa 4: 2,0%
Wspolczynnik podobieristwa 5: 0,4%
ke . - Dlugods rzy dla Wepsiczynnika 2
Liezba siow: 7203
. Liczba znakow: 37063
i ;21\‘ A4 - ‘Adresy stron pominietych przy sprawdzaniu:
Uwaga, w niektérych wyrazach w tym dokumencie pojawiaj sig litery z réznych
o alfabetow. Wystapienia tych liter zostaly wyroznione. Moze to $wiadczy¢ o
g Domysiny - 5 ysta,  wyrox 0 swiade .
prébie ukrycia pozyczen. te litery na ich
odpowiedniki w alfabecie lacifiskim a fragmenty, w ktérych wystepuja, zostaly
poprawnie sprawdzone. Prosimy o dokonanie szczegolnie wnikliwej analizy
Opj tych fragmentéw raportu.
Liczba wyréznionych wyrazéw 5

(T Najdiuzsze fragmenty jako podobne.

— w ktérych iono fragmenty podobne: z Bazy Aktow
Prawnych (BAP) &) wolters Kluwer

[ wktorych iono fragmenty podobnie: z macierzystej
Bazy danych

() Baza swiatowego Internetu (Kliknij aby rozwinag liste)

Szczegoly Raportu podobieristwa.

fragmonty Bazy danych.
Intornotu.

Niobleskim kolorem ragmenty odnalezione

Figure 26

After you determine the place where you want to save the file select Save [Zapisz] (Figure 27) the file in PDF
format (Figure 28).

— —_————
- | +y | | Przeszukaj: Pulpit 0 |
Qrganizuj - MNowy folder 4= - @
4.0 Ulubione R A haza i
P TH pl-usos-akademiki-kwaterowanie-uw.pdf
obrane
: Pulpit = T docum.pdf
ulpi
= Ostpt . - ﬁ osa-instrukcja_raport.pdf &
1= Ostatnie migjsca B . : . ) =
L @ Tekst_ujednelicony_zarzadzenia_Rektora_Archiwum_Prac_Dyplomowych.pdf ": ‘
A '@ POLON-ODPOWIEDZI na PYTANIA. pdf [
4| - Biblioteki D
> [ Dokumenty - dokumenty
> @' Muzyka -
él Obz_‘a’ . aktualizacja lato 15-16
> ra.
] il . Maoje instrukcje -
’ E Wideo - | 4 m 3
MNazwa pliku: _rapor‘t antyplagiatowy.pdf -
Zapisz jako typ: [*.pdf v]
|
i
i
= Ukryj foldery I Zapisz I ’ Anuluj ]

Figure 27
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raport antyplagiatowy;pdf - Adobe Reader - S

oc b

) owsr | @a@@ué‘ & ’56‘ = @& [ = 8 ‘@@\?\ Narzedzia | Wypetnijipodpisz | Komentarz
(L] e [ [——— é — Zaloguj sic

v Edytuj plik PDF

Raport podobieistwa

Adobe Acrobat Pro
tatwa edyqa tekstow i obrazéw w dokumentach
P

Zacanijteraz

» Polacz plik PDF
> Wyslij pliki

» Przechowaj pliki

Uwaga, w niektdrych wyrazach w tym dokumencie pojawiaja sie litery z réznych
alfabetow. ienia tych liter zostaly wyréznione. Moze to $wiadczyé o
probie ukrycia niedopuszczalnych zapozyczen. System zamienil te litery na ich
odpowiedniki w alfabecie lacinskim a fragmenty, w ktGrych wystepuja, zost
poprawnie sprawdzone. Prosimy o dokonanie szczegolnie wnikliwej analizy
tych fragmentow raportu.
Liczba wyréznionych wyrazow 5

(——=") Najdiuzsze fragmenty zidentyfikowane jako podobne

— wktérych iono fragmenty podobne: z Bazy Aktow
Prawnych (BAP) (&} Wolters Kluwer

......

) w ktérych iono fragmenty podobne: z macierzystej
Bazy danych

(——=) Baza swiatowego Intemetu (kiiknij aby rozwinag liste)

Szczegély Raportu podobieristwa.

Figure 28

e in Mozilla Firefox, use Open with [Otwdrz za pomocq] and click OK
(Figure 29):
V‘uOtwieranier ort ¢ ] Towy. ,

Rozpoczeto pobieranie pliku:

L] _- raport antyplagiatowy.html

Typ pliku: Firefox HTML Document
Adres: https://test.apd.uni.wroc.pl

Po zakonczeniu pobierania:

I C || Firefox (domysiny)

() Zapisz plik

[T] Zapamietaj te decyzje dla ich plikow tego typu

Figure 29
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e Then, use the menu by selecting File [Plik]/Print [Drukuj] (Figure 30):

Edycja Widok Historia Zakladki Narzedzia Pomoc

Nowa karta Ctrl+T :///C:/Users...agiatowy-5.html %

Nowe okno Ctrl+N

Nowe okno prywatne Ctrl+Shift+P (alﬁemp/—html

Zapisz strone jako...  Ctrl+5
Wyslij odnoénik...

Ustawienia strony...

Podglad wydruku

Pracuj w trybie offline

Zakoncz

Promotor:
Data Raportu Podobienstwa: 2016-09-29 10:17:57
Wspétczynnik podobienstwa 1: [H 3’8%
Wspotczynnik podobier 2 2,0%
Wspétczynnik podobieiistwa 3: 4.2%
Wspétczynnik podobienstwa 4: E 2,0%
Wspétczynnik podobien 5: 0,4%
Diug ffaly dla Wspétczynnik 25
Podobienstwa 2: [
Liczba stow: 7203
Liczba znakow: 37 963
Adresy stron pominigtych przy sprawdzaniu

Uwaga, w niektorych wyrazach w tym dokumencie pojawiajg sie litery z roznych alfabetow. Wystapienia tych liter zostaty wyroz
odpowiedniki w alfabecie tacinskim a fragmenty, w ktorych wystepuja, zostaly poprawnie sprawdzone. Prosimy o dokonanie sz
Liczba wyrdznionych wyrazow 5

Najdiuzsze fragmenty zidentyfikowane jako podobne

Dokumenty, w ktérych odnaleziono fragmenty podobne: z Bazy Aktow Prawnych (BAP) &) Wolters Kluwer

Polska

Figure 30

e From the drop-down option select the PDF Creator and confirm OK (Figure 31)
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Raport podobienstwa a
P P Drukowanie ﬂ
Drukarka
Tytut: Nazwa: | [PDF Creator | || Whasciwosci... |
Autor: Stan: Gotowe
Promotor: Typ: CUSTPDF Writer
Data Raportu Podobienstwa: Gdze:  CPWPV305:
) . . Komentarz: [ Drukuj do pliku
Wspétczynnik podobienstwa 1:
Zakre ki Kopi
Wspétczynnik podobieristwa 2: S P
(©) Wszystko Liczba kopii: 1 B
Wspotczynnik podobienstwa 3: 2 J
(O Strony  od: 1 do: 1 : :
Wspotczynnik podobienstwa 4: 2131 5ol3l Sortuj
Zaznaczenie 4 lrf
Wspotczynnik podobienstwa 5: )

Diugosc frazy dla Wspétczynnika
Podobienstwa 2:

Liczba stow:
Liczba znakow: 37 963
Adresy stron pominigtych przy sprawdzaniu:

Uwaga, w niektorych wyrazach w tym dokumencie pojawiaja si¢ litery z réznych alfabetow. Wystapienia tych liter
odpowiedniki w alfabecie facinskim a fragmenty, w ktorych wystepuja, zostaly poprawnie sprawdzone. Prosimy o
Liczba wyréznionych wyrazow 5

Figure 31

After you determine the place where you want to save the file select Save [Zapisz] (Figure 32) the file in PDF
format (Figure 33).

»
Zapisywanie jako E

Zapiszw: | | Puipi | « &1 ek B

}3 }Q
- raport antypla... stud_przed_rejest...
Nazwa pliku: -raport antyplagiatowy-5

tyZa:isz jako  [PDF Fies ("pdf) > Ay |

(Figure 32):
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Plik Edycja

Strona gtéwna

B & X Q

Narzedzia

0 Pomoc

I

@® © A DO

1 |/57

Raport podobierfistwa

Tytul:

Autor:

Promotor:

Data Raportu Podobieristwa:
Wspolczynnik podobierstwa 1:
Wspolczynnik podobleistwa 2:
Wspoiczynnik podobierstwa 3:
Wspolczynnik podobierstwa 4:
Wspoiczynnik podobierstwa 5:
Diugosé frazy dia Wspolczynnika
Podobieriswa 2: ?

P )

Liczba siow:
Liczba znakow:
Adresy stron pominietych przy sprawdzaniu:

Uwaga, w

®@ wr- BB @A P

filec///C4 Users OEM/AppDaty/Local Tem (N .-

e 2

[

2016-09-29 10:17:57
3,8%

2,0%

4,2%

2,0%

0,4%

25

7208

37083

wtym
réznych nlfabetm:l. Wy;tqplenla tych liter zostaly wyréznione. Moze to
Swiadczy¢ o probie ukrycia niedopuszczalnych zapozyczeii. System zamienit
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4. Generate control numbers of the thesis.

The student, within the deadline set by the Dean, and after getting the Supervisor’s approval of his/her thesis in

the APD system, submits to the Dean’s Office one copy of the dissertation (printed double-sided with page

numbers from the APD system, font up to 12 points, line spacing no wider than 1.5 point) with attachments,

bound in a thin cardboard cover with a paper spine in the colour specific for the department as described in the

University’s Visual Identification System.

In order to download the thesis along with the control numbers, use the Printable Version button (Figure 34).

This generates a file with a dissertation that contains control numbers of the pages.
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5. Reviews

After the approval of the work by the Supervisor the reviews are entered into the system. Completed and
approved reviews can be opened by clicking the Review button next to the name of the Supervisor/Reviewer.
Review is available when the icon is green (Figure 35):
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