The procedure for graduation and archiving of the graduation theses at the Faculty of Social Sciences, as of the winter semester 2016/2017, with the use of the Graduation Thesis Archive (APD) system 
Pursuant to art. 66 sec. 2 of the Act of 27 July 2005 – the Law on Higher Education (Journal of Laws of 2012, item 572 as amended), the Rules and Regulations of Studies at the University of Wrocław, the regulation of the Minister of Science and Higher Education of 14 September 2011 on recording of study progress (Journal of Laws No. 201, item 1188) and the Ordinance No. 98/2016 of the Rector of the University of Wrocław as of 20 October 2016 on the implementation of the procedure for graduation, verifying graduation theses in the anti-plagiarism system and archiving of the graduation theses, with the use of the Graduation Thesis Archive (APD) system, it is introduced as follows:
§ 1

1. The Graduation Thesis Archive system, hereinafter referred to as APD, functions at the University of Wrocław within the University Study-Oriented System (USOS). It enables the managing of the process of graduation and archiving of the graduation theses (BA and MA theses) and verifying graduation theses in the anti-plagiarism system.  


2. The Procedure for graduation, verifying the graduation theses in the anti-plagiarism system and archiving of the graduation theses with the use of the Graduation Thesis Archive (APD), hereinafter referred to as the Procedure, is implemented.

3. Access to the APD system is possible after logging in at the website apd.uni.wroc.pl 

 § 2

The guidelines regarding the writing of graduation theses, the terms for admitting students to the graduation exam, the form and scope of the graduation exam, the composition of the commission holding the graduation exam and the organisation and course of the graduation exam are governed by separate regulations.
§ 3
1. The Supervisor shall, not later than 30 days before the set graduation exam date, provide the Dean’s Office with signed notifications on planned defences, prepared on the specimen form printed out from the APD system. The information is prepared separately for each student and shall contain:
1) forename (forenames), surname and student record book number;
2) graduation thesis title in the original language;
3) composition of the commission holding the graduation exam, in particular:
a) forename (forenames), surname, academic title, academic degree or professional title of the supervisor;
b) forename (forenames), surname, academic title, academic degree or professional title of the reviewer;
c) forename (forenames), surname, academic title, academic degree or professional title of the chairman;
     4) planned graduation exam date.

2. The Dean’s Office employee, within up to 3 days as of the receipt of information mentioned in sec. 1 from the Supervisor, shall enter to the USOS system: 

1) graduation thesis title in the original language;

2) the composition of the commission holding the graduation exam, in particular:

a) forename (forenames), surname, academic title, academic degree or professional title of the supervisor;

b) forename (forenames), surname, academic title, academic degree or professional title of the reviewer;

c) forename (forenames), surname, academic title, academic degree or professional title of the chairman;

     3) planned graduation exam date.

3. The student, within up to 3 days as of entering the data by the Dean’s Office employee to the USOS system, shall enter the following information to the APD system: 

1) language in which the original of the graduation thesis was submitted;
2) graduation thesis title in Polish if the original was written in a foreign language – maximum number of characters: 300;
3) concise thesis summary in Polish, if the original was written in Polish and the concise thesis summary in Polish and the language of the original if the graduation thesis was prepared in a foreign language – maximum number of characters: 4000;
4) key words in Polish if the original was written in Polish and key words in Polish and the language of the original if the graduation thesis was prepared in a foreign language – maximum number of characters: 1000;

5) electronic version of the graduation thesis prepared in the form of one PDF file. If the graduation thesis contains appendices, these have to be entered to the APD system as an additional zipped attachment (ZIP, RAR, 7Z, GZIP). 
The file name shall contain: the abbreviation of the name of University of Wrocław (UWr), the digital faculty code (2 digits), student record book number (from 4 to 6 digits), the year of entering the graduation thesis in the APD system, and all the elements of the file name shall be separated by a hyphen, e.g.: UWr-26-123456-2016;
6) translation of the graduation thesis title to English if the original was written in Polish, if the student intends to apply for a copy of the diploma in English.
§ 4
1. The graduation theses entered into the APD system are verified in the anti-plagiarism system.
2. The permissible value of the similarity coefficients of the verified graduation theses at the Faculty of Social Sciences which when exceeded may indicate the copyright infringement:

1/ for the similarity coefficient 1 shall not exceed 20%;


2/ for the similarity coefficient 2 shall not exceed 5%.

3. A similarity report is generated from the anti-plagiarism system from the APD system for each verified graduation thesis, taking into account the similarity coefficient 1 or 2.
4. The approximate time of verifying the graduation thesis in the anti-plagiarism system does not exceed 7 days, while the maximum time does not exceed 14 days.
§ 5

1. The Supervisor, within up to 3 days as of entering the data mentioned in § 3 by the student, shall send the graduation thesis entered into the APD system to the anti-plagiarism system;
The responsibilities of the Supervisor are as follows:

1/ the evaluation of the similarity report, generated from the anti-plagiarism system, 
while taking into consideration the similarity coefficients mentioned in § 4 sec. 2;  
2/ the approval of the graduation thesis in the APD system if there are no signs 
indicating that the thesis infringes copyright;
2. The Supervisor, within up to 7 days as of the approval of the graduation thesis in the APD system, shall:


1/ fill in and approve in the APD system the graduation thesis marking form (graduation thesis review);


2/ submit at the Dean's Office the similarity report (the first page of the document)  generated from the anti-plagiarism system and printed from the APD system. 
§ 6
1. In the event the values of the similarity coefficients in the verified graduation thesis exceed the values stipulated by the Dean, the Supervisor shall submit to the Dean's Office a written information and the report from the anti-plagiarism system (in an electronic form). In such case the deadlines mentioned in § 5 shall be suspended for as long as the matter is resolved.
2. In case of any suspicion of copyright infringement in the graduation thesis, the Supervisor shall inform of the fact the Dean who shall make a request to the Rector to pursue an investigation procedure in order to examine the matter in accordance with the art. 214 sec. 4 of the Act - the Law on Higher Education.
3. If it results from the Supervisor's evaluation that the graduation thesis does not contain any indications of plagiarism but it is a consequence of the lack of rigour (due diligence) of the author while using someone's works in the graduation thesis, then He shall immediately deliver a written opinion concerning the exceeding of the similarity coefficients to the Dean through official channels. The opinion may indicate the proportion of the text written by the person presenting the thesis and the texts/source materials used in the thesis together with indicating the reasons of such formulation of the graduation thesis.
4. The Dean, having considered the Supervisor's opinion and consulted with the Supervisor, shall take a decision that the graduation thesis is returned to the student to make necessary corrections. In case of a positive decision of the Dean allowing the student to make corrections, the Supervisor shall withdraw the graduation thesis from the APD system to be corrected by the student. The student shall correct the graduation thesis and attach an electronic version of the corrected thesis which shall be send by the Supervisor to the anti-plagiarism system in compliance with § 5 sec. 1.
5. The Supervisor, after the repeated verification of the graduation thesis in the anti-plagiarism system, shall send a written information and the report from the anti-plagiarism system (in an electronic form) to the Dean's Office. In case the values of the similarity coefficients being in force at the Faculty are not exceeded, the Dean shall take a decision to reopen the course of the Procedure starting from the action mentioned in § 5 sec. 3.

6. All the consequences, including the financial ones related to the initiation and continuation of a procedure concerning the copyright infringement (review costs, expert costs, etc.) shall be borne solely by University of Wrocław unit where the graduation thesis was prepared.
7. The Reviewer, within up to 7 days as of the Supervisor’s approval of the graduation thesis in the APD system, shall fill in and approve in the APD system the graduation thesis marking form (graduation thesis review);

The Supervisor’s or Reviewer’s failure to do the above will make it impossible for the student to print out the graduation thesis and register it at the Dean’s Office.
§ 7

1. The student, not later than 7 days before the set graduation exam date, after the approval of the thesis by the supervisor in the APD system, shall submit at the Dean’s Office one copy of the graduation thesis with appendices (printed on both sides from the APD system with the control page numbers awarded by the APD system, with font not bigger than 12 and line spacing not greater than 1.5), bound in thin cardboard and paper violet spine,
2. With the graduation thesis mentioned in sec. 1, the student shall submit a statement on the authorship of the graduation thesis signed and permanently bound with the thesis and confirms in the submitted statement that the content of the thesis attached in an electronic version in the APD system is identical with the printed version. The specimen statement on the authorship of the graduation thesis can be found in Appendix No. 1.
§ 8
1. The Dean’s Office employee, shall check prior to the graduation exam: 

1) whether the graduation thesis and data mentioned in § 3 were entered to the APD system; 

2) whether the graduation thesis entered by the student was approved by the Supervisor in the APD system in accordance with § 5 sec. 1 pt. 2;

3) whether the reviews were entered to the APD system in accordance with § 5 sec. 2 pt. 1 and § 6 sec. 7;

4) whether the printout of the similarity report from the anti-plagiarism programme was enclosed to the student files;
 5)  whether the hard copy of the graduation thesis mentioned in § 7 submitted by the student at the Dean’s Office is in compliance with the electronic version entered to the APD system. The checking of the hard copy with the electronic version of the graduation thesis takes place through the verification of the page control numbers awarded by the APD system. 
§ 9
1. Prior to the student’s graduation exam, not later than 3 days before the set graduation exam date, after fulfilling all the admission criteria defined in § 3-8, the Dean’s Office employee shall prepare a printout of the graduation exam protocol containing the data specified in §3 from the USOS system.
2. After the graduation exam, the commission shall submit to the Dean’s Office, not later than 3 days after the exam, the signed printouts of the review and the graduation exam protocol containing in particular: 

1) graduation thesis title;
2) graduation thesis grade;
3) exam date; 

4) student’s forename (forenames) and surname; 

5) student record book number;
6) forenames and surnames, signatures and academic titles, academic degrees or professional titles of the graduation exam commission members;
7) content of the questions asked and grades awarded;
8) grade point average from studies;

9) graduation exam grade;

10) final grade for the studies;
11) degree awarded. 

§ 10
The respective Teaching Directors are the staff responsible for the proper functioning of the APD system and the observance of the graduation and archiving of graduation theses procedure with the use of the Graduation Thesis Archive (APD) at a given Institute/Department.
The supervision over the proper functioning of the APD system at the Faculty is exercised by the Deputy-Dean for Teaching Matters.
Appendix No. 1

...................................................

(forenames and surname)
…………………………………………………………..

(address of permanent residence)

……………………………………………………………           …...................................................
                  (valid address for correspondence)                                                            (PESEL)

...................................................

                                (e-mail)

...................................................

(faculty)

...................................................

(field of studies)

...................................................            ...................................................

                         (type and form of studies)*                                                                  (student record book number)
STATEMENT ON COPYRIGHT AND PERSONAL DATA
I, the undersigned .......................................................................................... student of the Faculty ............................................................................................................ the field of studies ........................................................ hereby declare that the graduation thesis submitted for marking entitled:
................................................................................................................................

................................................................................................................................................................................................................................................................
· was written by me and does not infringe copyright within the meaning of the Act as of 4 February 1994 on copyright and derivative rights (consolidated text: Journal of Laws of 2006 No. 90, item 631, as amended) and personal rights protected by law;
· does not include data and information obtained illegally;
· was not earlier a subject of any other procedure related to awarding a diploma of a university or a professional title;
· the content of the graduation thesis submitted for defence, saved on the submitted electronic carrier, is identical with the printed version.


I hereby declare that I have been informed about my right to access and adjust my 
personal data.

Providing my personal data is voluntary. 

I hereby give my consent to:

· make my graduation thesis available for scientific and didactic purposes;
· process my personal data pursuant to the Personal Data Protection Act as of 29 August 1997 (consolidated text: Journal of Laws of 2014, item 1182, as amended);
· use my graduation thesis as an element of the comparative data base of the University;
· include my graduation thesis in the data base of the University and keeping it for the period required by the University; 
· make my graduation thesis available to other entities in order to verify in the anti-plagiarism system the graduate theses and other texts which will be prepared in the future; 
· compare the text of my graduation thesis with the texts of other theses available in the base of the anti-plagiarism system and Internet resources.
Wrocław, ………………………………….                               …………………………………………

              (yyyy – mm - dd)                                                       (legible signature of the author)
*)

type:

I cycle (Bachelor, Engineer)

-  I c.
II cycle   

-  II c.
uniform Master’s 


-  uMA 

form:

full-time 
– FT
part-time
– PT 
